
REQUISITION REQUEST 
 

I hereby request that _____________________ initiate a requisition for the following items. 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
The above materials should be charged to: 
 
Operating Unit: 
 

____________________________________ 

Fund Code: 
 

____________________________________ 

Department: 
 

____________________________________ 

Account: 
 

____________________________________ 

Product: 
 

____________________________________ 

Initiative: 
 

____________________________________ 

Project: 
 

____________________________________ 

 
I certify that the above information is correct and that my actions in requesting this requisition are 
made with the full knowledge and consent of the accountable officer for the charged account(s). 
 
Name (print): 
 

____________________________________ 

Signature 
 

____________________________________ 

Date: ____________________________________ 
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